
liverpool.ac.uk | We are the original redbrick

PDRAS & RESEARCH FELLOWS AWAY DAY

21/09/2023

• Introduction

• Introduction to Professional Services?

• What is the function of the School?
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HELLO

Introduction to Professional Services

Who are we? 

Where are we?

What do we do?

Louise Hobson – Head of Operations, School of Physical Sciences

PDRAS & RESEARCH FELLOWS 
AWAY DAY
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School of Physical Sciences

Professional Services



WHERE ARE WE?

Maths CTL

Chem

MIF

Physics

Surface Sci

SIRE

School Office



WHAT DO WE DO?

Head of Operations

Finance 
Team

Staff Expenses

Ordering 
Goods/Services

Invoicing

Casual Payments

T&E Cards

And more……. 

Technical 
Services

Glassblower

Mechanical 
Workshop

Analytical Services

Crystallography

Clean Room

Lab Management

And more ….

Research 
Support

Research 
Reporting

Costing

Forecasting

Funder information

Horizon Scanning

Postdoc Awards

And more …..

Management 
Services

Departmental 
Academic Admin 

Support

Travel bookings

Conference & 
Event Support

Honorary 
Appointments

Staff Inductions

Visitor support

And more ….

Student 
Experience

Student Admin 
support

Exams

Welfare

Module & 
Programme Admin

Open Day/ADD 
support

Academic support

And More …… 

Health & 
Safety

Advice & Guidance

Risk Assessments

COSHH

Safety Policy

Safety Strategy

Governance

Inspections & Tours

And more ……

Outreach

School Visits

STEM events

Community 
engagement

Outreach 
experience for 

students

And more……

HR & 
Comms

Recruitment Advice 
& Guidance

Interviews

Overseas working

Payroll enquiries

Statutory Returns

Digital Comms

Share point

Websites

And more ……



CONTACT US

Information Portal

Welcome to the School of Physical Sciences Intranet (sharepoint.com)

THANK YOU

ANY QUESTIONS?

https://theuniversityofliverpool.sharepoint.com/sites/spsinternalcomms

